Using the State Training & Exercise Calendar
Go to Calendar | Go back to EMD Training & Exercise Website

Contents: Calendar Views | Search for Courses

Calendars
The State Training & Exercise Calendar default view is the “Main WA State Calendar”. This
calendar includes, but not limited to:

e State-delivered training (G courses)

e EMI local-deliveries (L courses)

e |CS-300 and ICS-400 courses delivered by local jurisdictions

e Hazard-specific courses

e Open courses in nearby states

Additional calendars include the “CGS & DOE Calendar” and the “WA EMD Pub Ed Calendar”.
Click the drop-down arrow to switch the view to one of these calendars.

Use the “Month Year” drop-down to view a specific month/year. |January 2015 W]

State Training & Exercise Calendar
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All times displayed relative to US/Pacific.
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Calendar Views
There are five different ways to view a calendar. The default view is by “Month” (as shown
above). To change the calendar view, use the drop-down arrow on the “Select View” button.

[ Select view ~ )

The “Day” view allows searching within a particular timeframe. The easiest way to set the
“Starting Date” and “End Date” is to type in the dates. Click the “Go” button and any courses
scheduled in the chosen date range will appear. Results will appear similar to the “Week” view.

Starting Date{TEUERNEAI nd Date TETRUEENE

* * [ More ~| [ Select View « | |Main WA State Calendar v|

The “Week” view defaults to the current week. Use the left and right arrows at the top-left
corner to scroll through weeks or click a date on one of the three calendars to the right.

Main WA State Calendar December - 2014
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See attached flyer for course details and registration information. 12 3 45 6 7
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The “Year” view shows the entire 12 months; however, events do not show on this view. Users
need to click a specific date to view that day’s scheduled events.
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Search for Courses
There are two options to search for courses — “Search” and “View Calendar by (Event Type)”.
Both options are locate in the “More” drop-down button.

@ O\Se:m:h -

A State I ¥ Print

T = View Calendar (by Calendar)
BH View Calendar {by Event Tvpe)

< Login

Use “Search” to find particular events or courses. Clicking “Search” opens the Advanced Search
window.

i
@]

Q. Advanced Search
Calendars

Available Calendars Selected Calendars

CGS & DOE Calendar
WA EMD Pub Ed Calendar
Main WA State Calendar

II

Event Types

Resources

Additionally, only show events matching...

Search Text | |
Search Fields ® Title Field Al Fields
Start Date 12/19/2014 |~ End Date 12/19/2015 |~

All times displayed relative to US/Pacific.

(Steps to search on next page)
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Steps to searching:

1.

In the “Available Calendars” window, choose the calendar to search in by clicking the
calendar name, when highlighted, click the > button and the calendar will move to the
“Selected Calendars” window. More than one calendar can be selected.

Skip the “Event Types” — use the “View by Calendar by (Event Type)” option as shown
after these steps.

Skip “Resources”.

In the “Search Text” field, enter the text to search. This can include an event/course
title, partial course title, city course/event is held in, etc.

Select one of the “Search Fields” — either the “Title Field” which searches only in the title
block, or “All Fields” which will search the entire event/course information.

Type in the dates for “Start Date” and “End Date”.

Click the “View” button to see the results.

NOTE: This search option does not always provide the desired results.

The “View Calendar by (Event Type)” allows users to choose what type of event/course to
view. The default event type is “Training — All Hazards”. Use the drop-downs to choose a
different event type and or month to view. OR, change the view to show by day, week, or year
as described in “Calendar Views”.

Choices include, but are not limited to:

Cascadia Rising 2016 (training and exercise events specific to CR’16)
Conference

Exercise — Full-Scale

Exercise — Functional

Seminar

Training — All Hazards (default)
Training — Hazard Specific
Training — 1CS-300

Training — 1CS-400

Training — Train-the-Trainer
Workshop

END OF DOCUMENT
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